
Guidelines for Authors 
Manuscripts 
Each manuscript should be formatted 
for 81∕2 by 11-inch paper, with 1-inch 
margins on all sides, using Microsoft 
Word for PC, Times-Roman style and 
12 point font. All copy must be double-
spaced except direct quotations of three 
or more lines, which are to be single-
spaced and indented. Style should 
conform to the American Psychological 
Association’s (APA) Style Manuals 
(either 5th or 6th Editions). Manuscripts 
can be up to 25 pages in length, 
including references. Pages must be 
numbered consecutively with a running 
head.  

Organization 
Provide an abstract, short introduction, 
body, and short conclusion to your 
manuscript. Research articles should use 
the standard format: 
Introduction/Review of Literature  
(can be integrated within the 
Introduction), Methods, Results, and 
discussion-Conclusions. Authors 
should provide subheads and tertiary 
heads throughout the manuscript for 
easy readability and organization. The 
author’s name or related information 
should not appear on any manuscript 
pages. 

Cover Sheet 
On a cover sheet, please provide the 
following: •Title of manuscript. 
• The name, position, mailing 

address, telephone number, and 
email address for all authors. 

• Short biography of about 30–35 
words that states the present 
professional position, area(s) of 
specialization, and research interests 
for all authors. 

• Date of submission. 

The cover sheet will not be included 
when sent to reviewers as manuscripts 
are blind reviewed.  

References 
All articles should contain references. 
For writing text citations, follow APA 
style. Note that references should now 
include a DOI notation (if using the 6th 
Edition). Reference section listings 
should be recent, brief, and presented in 
alphabetical order. Each reference cited 
in the article must be listed, and only 
those cited should be included. Sources 
should be documented in the body copy 
by inserting the surname of the author(s) 
and the date of the published work 
inside parentheses directly following the 
reference. 

Illustrations and Photos 
Future Focus welcomes any 
photographs, tables, charts, diagrams, 
and art as illustrations for your 
manuscript. Each graphic should be 
numbered and referenced in the 
manuscript. Extensive statistical 
information should be reported in tables, 
but data included in the tables should 
not be duplicated in the text. Captions 
and sources for data presented in the 
graphic should be included in the 
manuscript. Photographs may be black 
and white or color, and should be hi-res 
digital photos in jpeg format (300 dpi 
or, 1800 x 1200 pixels are preferred). 
Photos embedded within the text of the 
manuscript must also be supplied as 
separate files. 

Permissions 
Authors are responsible for obtaining 
written permission and copyright 
release, if necessary, for quoted 
materials, cartoons, and other 
illustrations used. Persons in 
photographs must give permission to 
have their photo published. Copies of 
permission requests and authorizations 
should accompany the manuscript. 
When authors quote extensively from 
other works, they must send 
photocopies of the original work’s title 

page, copyright page, and pages on 
which the quotation appears. 

Reviewing and Editing 
Each article is reviewed by the editor 
and submitted for blind review to three 
or more Editorial Board members. 
Articles usually require some revisions 
by the author(s). Authors for articles not 
accepted may be invited to revise and 
resubmit. Accepted articles are subject 
to editorial changes to: improve clarity, 
conform to style, correct spelling and 
grammar, and fit the space allotted to 
the article. Manuscript submission 
implies author acceptance of this 
agreement. 

Deadlines 
Manuscripts are reviewed on a rolling 
basis when received. To be eligible to 
appear in the Fall/Winter issue of 
Future Focus, the manuscript should be 
received by July 31. Manuscript 
deadline for the Spring/Summer issue is 
Jan. 31. An electronic version of the 
manuscript is required and should be 
sent, along with illustrations and/or 
photos, as an email attachment to the 
editor at futurefocus.res@gmail.com. 
Nonelectric inquiries can be sent to: 

Robert Stadulis, Future Focus Editor  
College of Education,   
Health & Human Services  
263 MACC Annex  
Kent State University  
Kent, OH 44242 

Articles for Newsline, OAHPERD’s 
newsletter, should be submitted by 
December 15 for the Spring issue and 
by June 15 for the Fall issue. Address all 
Newsline articles to: 

Lisa Kirr 
Executive Director, OAHPERD 
Email: Lisa@assnoffices.com  or  

     400 W. Wilson Bridge Road 
     Ste. 120 Worthington, OH 43085


